
 

 

Special Events Task Force 
Guidance for Creating a Site Plan  

 
 
 

 
A comprehensive site map is an essential document in your application process.   

Please refer to the tips and samples below for what to include.   

 
 
 

• A detailed site map includes:              
o An aerial view, i.e. start with Google Maps 
o current location/brick and mortar premises showing on it (for liquor the complete 

licensed premises including contiguous/noncontiguous patios)  
o key/legend 
o compass 
o all items labeled  
o depict entry/exits  
o dimensions on everything  
o table placement showing COVID guidelines  
o type of fencing or barriers 
o pictures of what your expansion or event will look like are helpful 

 
See below for some great examples of site maps for business expansions and special 
events.  
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Eliminate Food Vendors.
Eliminate Outreach Booth. 

Movie screen and projector with staff 6ft. 
away from public. 

Designated marked circles for seating areas 
per family. Spaced out 6ft. apart from each 
other. Circles are 10ft in diameter. 

Kiwanis Park
North Soccer Field

Prior to beginning a shift, staff must 
undergo self temperature check and 
sign symptomatic City of Tempe 
waiver. 

Asking public to refrain from attending 
event if they are experiencing 
symptoms. Signage and announcements 
prior to movie starting. 

Everyone attending (including staff) will 
be asked to wear a mask while traveling 
to and from their designated area. If 
they do not have a mask, one will be 
provided to them. 
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