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Process Overview

BARRICADE COMPANY 
COMPILES REQUIRED 

DOCUMENTS AND EMAILS 
ET-Barricading@tempe.gov 
FOR PRELIMINARY REVIEW

CITY REVIEWS DOCUMENTS 
AND CREATES LICENSED 

PROFESSIONAL ACCOUNT 
WITHIN CITIZEN ACCESS 

PORTAL

BARRICADE COMPANY 
REGISTERS FOR AN 

ACCOUNT ON THE CITIZEN 
ACCESS PORTAL 

BARRICADE COMPANY 
CREATES A NEW BAR 

APPLICATION, UPLOADS ALL 
REQUIRED DOCUMENTS, 
SUBMITS APPLICATION

CITY REVIEWS BAR  
APPLICATION, RETURNS FOR 

CORRECTIONS OR 
CONTINUES APPLICATION 
FOR PERMIT FEE INVOICE 

BARRICADE COMPANY 
PAYS BAR PERMIT FEE 

INVOICE

CITY RECEIVES PAYMENT 
AND ISSUES BAR PERMIT

BARRICADE COMPANY 
MAINTAINS UP TO DATE 

DOCUMENTATION WITHIN 
THE BAR PERMIT 

THROUGHOUT THE YEAR 
(ATSSA CERTS, COI)

1 2 3 4

5 6 7 8

REVIEW TIME: 5 BUSINESS DAYS

REVIEW TIME: 5 BUSINESS DAYS

ANNUAL PERMIT VALID 
UNTIL END OF CALENDAR YEAR

mailto:ET-Barricading@tempe.gov
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ATSSA Certification for supervisors, designers, foremen, and operations managers

 Certificate of Insurance

 Letter to provide a 30 day advance written notice of COI cancellation

 Barricade company contact information

 Annual permit fee ($245.91 for FY 24-25)

BAR Requirements



4

Annual Barricading Permit (BAR)
New User Guidance

Certificate holder:

Commercial General Liability combined single 
limit shall be at least $2,000,000 per occurrence 
with a $4,000,000 aggregate.

Automobile Liability combined single limit shall be 
at least $1,000,000 per occurrence. 

Workers’ Compensation coverage for the 
contractor’s employees shall meet the Arizona 
Statutory requirements.

See example certificate of liability insurance

BAR Requirements: 
Insurance

City of Tempe
Attn: Engineering Division
PO Box 5002
Tempe, AZ 85280
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The Contractor shall provide the City notice 
with a letter stating that they will give no less 
than (30) days advance written notice of 
cancellation, termination or material change 
to the limits of the policy, with the allowance 
of a ten (10) day notice for non-payment of 
premium. 

See the “Contractor Provided Insurance 
Cancellation Letter Requirements” form for 
more information.

BAR Requirements: 
Insurance
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Application Instructions

Step 1: Navigate to the portal: 
https://epermits.tempe.gov/CitizenAccess

Step 2: Register for an account.

REFER TO PAGE 2 FOR FULL FLOW CHART

https://epermits.tempe.gov/CitizenAccess
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Application Instructions

Step 3: Review and accept terms, select 
“Continue Registration”.

Step 4: Complete form information and add 
contact information, select “Continue 
Registration”.

SUGGESTED TO USE A COMPANY 
EMAIL ADDRESS THAT MAY BE 
ACCESSED BY MULTIPLE USERS 
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Application Instructions

Step 5: Receive registration confirmation 
and log-in to portal. 

Step 6: Select “New” and “Transportation”.

Tom Traffic

Tom Traffic
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Application Instructions

Step 7: Review and accept terms, select 
“Continue Application”.

Step 8: Under “Transportation”, select “Traffic Eng 
Barricade Certification” and “Continue 
Application”.

Tom Traffic

Tom Traffic
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Application Instructions

Step 9: Select “Look Up” within “Licensed 
Professional to connect to your 
account.

Step 10: After the Licensed Professional info is 
added, add contact info for designers, 
field supervisors, operations managers, 
and dispatchers. 

NOTE: LICENSED PROFESSIONAL INFO 
WILL NOT APPEAR IF YOU HAVE NOT 
EMAILED ALL REQUIRED DOCUMENTS 
TO ET-BARRICADING@TEMPE.GOV 
FOR PRELIMINARY REVIEW

Tom Traffic

Tom Traffic

Tom Traffic
COMPANY NAME
License Type: Barricade Company
License Number: XXXXXX
Address: Tempe 85281
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Application Instructions

Step 11: Enter insurance and ATSSA certification 
expiration dates.

Step 12: Select “Add” to upload all required 
documents:

USE EXPIRATION DATE 
OF ATSSA SUPERVISOR 
CERTIFICATION

• ATSSA Certifications
• Cancellation Letter
• Certificate of Insurance

Tom Traffic

Tom Traffic

11/08/2027

12/31/2024
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Application 
Instructions

Step 13: For each document, use the dropdown 
menu to identify the document type. After all 
documents are added and identified, click “Save”, 
then “Continue Application”.

Step 14: Review all 
entered information 
and click “Continue 
Application”.

Tom Traffic

Name
COMPANY NAME
Address Line 1
Address Line 2
City, State, Zip Code
United States

Phone Number
Barricade Company – License Number
Email Address

Name
COMPANY NAME
Address Line 1
Address Line 2
City, State, Zip Code
United States

Name
COMPANY NAME
Address Line 1
Address Line 2
City, State, Zip Code
United States

Name
COMPANY NAME
Address Line 1
Address Line 2
City, State, Zip Code
United States

Name
COMPANY NAME
Address Line 1
Address Line 2
City, State, Zip Code
United States

Phone Number
Email Address

Phone Number
Email Address

Phone Number
Email Address

Phone Number
Email Address

ATSSA      

Cancellation      

COI      
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Application Instructions

Step 15: Receive BAR application receipt, may 
click BAR number link to check status

Tom Traffic

Tom Traffic

Name Email Address
COMPANY NAME
Address Line 1
Address Line 2
City, State, Zip Code
United States
Phone Number
Barricade Company License Number
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Application Instructions

Step 16: Following City review, you will receive 
an invoice link by email. Click the link within 
the email or log in to the portal to complete 
payment.

Tom Traffic

Step 17: Select “Check Out” and enter 
payment information.

Tom Traffic
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Application Instructions

Step 18: Following City confirmation of payment, the 
BAR permit will be issued. The BAR permit can 
accessed in the portal under “Search”, “My 
Records”.

Tom Traffic

Showing 1 of 1

Tom Traffic
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Reminder: Insurance certificates and ATSSA certifications must remain 
up-to-date within the BAR throughout the year. If certifications expire 
without updated documentation, the account will be locked and users 
will not be able to submit TCPs.

To avoid a lapse in access, updated documentation must be uploaded 
to the portal under the existing BAR record prior to expiration. 

Annual Barricading Permit (BAR)
New User Guidance

Application Instructions
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Contact Information

Veronica Carreon
Annual Barricade Permits
et-barricading@tempe.gov

Michelle Beckley
Barricading Supervisor
michelle_beckley@tempe.gov
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