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Annual Barricading Permit (BAR)

New User Guidance

2
CITY REVIEWS DOCUMENTS
AND CREATES LICENSED
PROFESSIONAL ACCOUNT
WITHIN CITIZEN ACCESS
PORTAL

REVIEW TIME: 5 BUSINESS DAYS

BARRICADE COMPANY
COMPILES REQUIRED

DOCUMENTS AND EMAILS

ET-Barricading@tempe.gov
FOR PRELIMINARY REVIEW

5

CITY REVIEWS BAR
APPLICATION, RETURNS FOR
CORRECTIONS OR

BARRICADE COMPANY
PAYS BAR PERMIT FEE
INVOICE

CONTINUES APPLICATION
FOR PERMIT FEE INVOICE

REVIEW TIME: 5 BUSINESS DAYS

BARRICADE COMPANY
REGISTERS FOR AN
ACCOUNT ON THE CITIZEN
ACCESS PORTAL

CITY RECEIVES PAYMENT
AND ISSUES BAR PERMIT

ANNUAL PERMIT VALID
UNTIL END OF CALENDAR YEAR

BARRICADE COMPANY
CREATES A NEW BAR
* APPLICATION, UPLOADS ALL
REQUIRED DOCUMENTS,
SUBMITS APPLICATION

BARRICADE COMPANY
MAINTAINS UP TO DATE
DOCUMENTATION WITHIN
THE BAR PERMIT
THROUGHOUT THE YEAR
(ATSSA CERTS, COI)



mailto:ET-Barricading@tempe.gov

Annual Barricading Permit (BAR) BAR Requirements rcr
[

New User Guidance

o ATSSA Certification for supervisors, designers, foremen, and operations managers

Certificate of Insurance

(o]

(o]

Letter to provide a 30 day advance written notice of COIl cancellation

(o]

Barricade company contact information

(o]

Annual permit fee ($245.91 for FY 24-25)

IR E LR 3 TN EE



Annual Barricading Permit (BAR)

New User Guidance

o Certificate holder:

City of Tempe

Attn: Engineering Division
PO Box 5002

Tempe, AZ 85280

o Commercial General Liability combined single
limit shall be at least $2,000,000 per occurrence
with a $4,000,000 aggregate.

o Automobile Liability combined single limit shall be
at least $1,000,000 per occurrence.

o Workers’ Compensation coverage for the
contractor’'s employees shall meet the Arizona

Statutory requirements.

o See example certificate of liability insurance ey

IR E LR

BAR Requirements: K
Insurance |

—
ACORD" BT
o CERTIFICATE OF LIABILITY INSURANCE Current Date
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
'CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require 3n endorsement. A Statement on this certificats does not confer rights to
the certificate holder in lieu of such
PRODUCER CoNTaCT
i E
Insurance Agent/Broker Name priowe— - .
Address -
City, State, Zip Hacs
nsuRERA
DMy INSURERB -
Confractor's Name IHSURERC .
Address —
City, State, Zip
nsuReRE :

COVERAGES CERTIFICATE NUMBER: REVISION NHUMBER:

THE IS TOCERTEY THAT TR FOLCIEE OF NEU=ANCE LISTED BELOW RAVE BEEN [S2UED 10 TRE TEURED IAVED RECUE FOR THE FOLICY PERID
). NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY C CUMENT WITH RESPECT TO WHICH THIS.
CERTIFICATE MAY B [SSUED. O MAY PERTARL THE INSURANGE AFFORDED BV THE POLICIES DESCRIBED HEREI 13 SURJECT To ALL THE TERMS,
[EXCGLUSIONS AND CONDITIONS OF SUGH POLICIES, LIMITS SHOWN MAY KAVE BEEN REDUGED BY PAID CLAMS,

B roucrnumoem | TOLCTERE |
s TYPE o WSURSHEE EEEE PoLicy HuMaER R Pt s
cenenaL sy Eac oocuRRENCE <]2,000,00
[ | commencin cenenss waewiry i s .
- EeingEs e scrurenc
[ Jowmsmoe [ ] ooom Policy Number Date | | [Date | [i5 -
eemsoAL g A ruURy | §
ENERAL AGGREGATE s\kODD\OUD
G2 AGREGATE LT APPLER P
Poucy |X [ proseer Loc
TOMOBSLE LIRBILITY 7] Bolicy Number Tat Date e ;H 000,000
[if—taal cy LR e
Al owmen sciepe
| |ames []35 P
Nt s
[rmeonmes [ 4542 iy s
s
| fuererirues [ ocam mao s
o cumsunpe pr—— s
oz | | rermmons
[ [ WoRKeRs compeNsATION WCSTATU OoTH- state req
AND EMPLOYERSLisSLITY YIN [TORY LIMITS| =
EARNERSECL Ve -
e EERR D Uoer A Policy Number Date | | [Date | |- =
) E1 iense - chowpLover] 5
| [oeecmemion £l ] S
DESCRIPTION OF OPERATIONS / LOCATIONS | VEHICLES (Attach ACORD 101, Additional Remarks Scheduls, [ more space |2 required)
[Tis pabcy contains an endors=ment naming the Gy of Tempe, 7= ofioars, gerts, mpioy=ss and valiniesrs = Addonal Inured wih re=pect o habity

arising out of work or operations performed by or on behalf of the Contracter including mate
or operations

ris, or equipment furnished in connection with such wark

[Option 1: 30 day notice of cancellat
Option 2: Separate Endorsement

n/ 10 day non-payment.
0 day notice of cancelation
[Option 3: Separate letter on contractor's letterhead. See Cancellation Letter Policy

CERTIFICATE HOLDER CANCELLATION
= SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
Clty Df Tempe THE EXPIRATION DATE THEREOF. NOTICE WILL BE DELIVERED IN
31 East 5th Street ACCORDANCE WITH THE POLICY PROVISIONS
Tempe, AZ 85281 UTHORZED REPRESBITATIE

|Agem / Broker Signature ‘
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o The Contractor shall provide the City notice
with a letter stating that they will give no less
than (30) days advance written notice of
cancellation, termination or material change
to the limits of the policy, with the allowance
of a ten (10) day notice for non-payment of
premium.

o See the “Contractor Provided Insurance
Cancellation Letter Requirements” form for m—>
more information.
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BAR Requirements: K
Insurance |

200 E. Fifth Street rrr
Tempe AZ, 85281 I Te m p e

City of Tempe

CONTRACTOR PROVIDED COI CANCELLATION LETTER

Risk management has established guidelines for a letter from contractors to the City of
Tempe guaranteeing timely notice of insurance cancellation needed for working in the
right-of-way.

This letter obligates the contractor to notify the City of Tempe of any changes to the
required insurance coverage and not just cancellation. Any changes deemed
unacceptable by the City of Tempe may cause any and all Engineering permits to be
suspended or revoked until the insurance is deemed to be in compliance with City of
Tempe Engineering requirements.

The letter may state that it is for permits, but may not reference job site or permit
numbers. The lefter shall reference the General Liability and Auto Liability policy
numbers. Please include Umbrella or Excess policy numbers if such policies were used
to reach the required coverage limits. The letter will be signed by the business owner or
company officer of high standing, and not by an administrative assistant or secretary. It
also must be on the company letterhead.

Here is the language that will be considered acceptable:

(Company name) will provide the City of Tempe with a 30 day advance written notice, in
writing, if any of their insurance policies (insert appropriate policy numbers here) have
been cancelled, terminated, non-renewed or materially changed and do not meet the
requirements of the permit, and a 10 day notice for cancellation due to non-payment of
premium. Notice will be sent by certified letter via the U.S Postal Service to:

City of Tempe Atin:

City of Tempe Engineening & Transportation Department

200 E. Fifth Street

Tempe AZ, 85281

Should you have any questions regarding the online application process please contact
our office @ 480-858-2351 or via-email at et-barncading@tempe gov.
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BARRICADE COMPANY
CREATES A NEW BAR
ACCOUNT ON THE CITIZEN » APPLICATION, UPLOADS ALL
ACCESS PORTAL REQUIRED DOCUMENTS,
SUBMITS APPLICATION

BARRICADE COMPANY
REGISTERS FOR AN

REFER TO PAGE 2 FOR FULL FLOW CHART

Step 1: Navigate to the portal:
https://epermits.tempe.gov/CitizenAccess

'ﬂ'Tempe

Step 2: Register for an account.

Application Instructions I{

# Home Q Search + New £2 Schedule

Online Permits and Research
1117|117

"D Returm to City of Tempe Arizona

Announcements [ Accessibility Support  Register for an Account  Login

Welcome to Tempe's Citizen Portal
We are pleased to offer our citizens, businesses, and visitors access to government services online, 24
hours a day, 7 days a week.

In addition to our current services, Building Safety and Engineering Private Development are offering
Residential permit applications via this portal. To access these services you will need to login to the
system. The City of Tempe will be offering additional application submittals in the future.

project i ion use Search ion links below.
Applying for a permit or submitting a complaint

>
If you are a new user you ilay register n)I a free Citizen Access account. It only takes a few simple steps
and you'll have the ] plete history of applications, access to invoices and
receipts, checking on the status of pending activities, and more.

‘What would you like to do today?
To get started, select one of the services listed below:

General Information Building Safety

Lookup Property Information Search Applications

Search for a Licensee

Community Facilities District Enforcement

Search Accounts Search Applications

Login

User Name or E-mail:

Password:

I

D I'm not a robot
o T

Ervacy - Terms

"] Remember me on this computer
I've forgotten my password
Register for an Account

Supported Browsers:
For best results use one of the following or
higher:

Microsoft Internet Explorer 11
Microsoft Edge 38

Firefox 47

Safari 10 in Mac OS x10.10
Google Chrome 55

Opera 29



https://epermits.tempe.gov/CitizenAccess
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Step 3: Review and accept terms, select

“Continue Registration”.

Online Permits and Research
I T T

rEI?ITempe

# Home Q Search + New £2 Schedule "D Retom to City of Tempe Arizona

Announcements  Register for an Account ~ Login

Account Registration
You will be asked to provide the following infermation to open an account:
+ Choose a user name and password

« Personal and Contact Information
+ License Numbers if you are registering as a licensed professional (optional)

Please review and accept the terms below to proceed

General Disclaimer
While the City o
timely, the City

"City") attempts to keep its Web information accurate and
Tants nor makes representations as to the functionali

and are subject to change without notice from the City as a result of updates and
corrections.

| have read and accepted the above terms.

Continue Registration »

IR E LR

Application Instructions

Complete form information and add
contact information, select “Continue
Registration”.

Step 4:

Online Permits and Research
R T T

il
iTempe
# Home Q Search + New £2 Schedule  Retam to Ciry of Tempe Arizons

Account Registra

ccor tion Step 2:
Enter/Caonfirm Your Account Information

Login Information

uuuuuuuuu : SUGGESTED TO USE A COMPANY
: EMAIL ADDRESS THAT MAY BE
ACCESSED BY MULTIPLE USERS

Enter Security Question:
Answ
Alternate Phone: *

Contact Information

™~

fmnot a robot

7 T LR
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Step 5: Receive registration confirmation
and log-in to portal.

‘Tempe Online Permits and Research

# Home Q Search + New £2 Schedule O Retura to City of Tempe Arizona }

Announcements Register for an Account  Login

Your account is successfully registered.

C You registered an account.

Account Information

User Name:

XXX Username
E-mail: XXX Email Address
Password: XXX Password
Security Question: XXX Security Question
Mobile Phone:

XXX Phone Number

Contact Information

Name Home Phone: XXX Phone Number
Company Name Work Phone: XXX Phone Number
Address Mobile Phone: XXX Phone Number

Email Address

Application Instructions K

Step 6: Select “New"” and “Transportation”. I

"TTempe Online Permits and Research

# Home Q Search + New B2 Schedule D Return to City of Tempe Arizona '

Announcements Loggedinas: Tom Traffic Collections (0) W Cart (0) Account Management Logout

Hello, Tom Traffic

ransy
Saved in Cart (0) View Cart My Collection (0) View Collections

There are no items in your shopping cart

You do not have any collections right now.
right now.

Work in progress (7)

View All Records
Record Name | Record ID Module

No records found




Annual Barricading Permit (BAR) Application Instructions K
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Step 7: Review and accept terms, select Step 8: Under “Transportation”, select “Traffic Eng
“Continue Application”. Barricade Certification” and “Continue
Application”.

Trempe Online Permits and Research i _ _
R T I Tempe Online Permits and Research
R T T

# Home Q Search + New E=2 Schedule D Retum to City of Tempe Arizona
Announcements  Logged in as: Tom Trafiic Collections (0) W Cart (0) Account Management Logout
@ Home Q Search + New B3 Schedule 9 Retumn to City of Tempe Arizona
Transportation Announcements Loggedin as: Tom Traffic Collections (0) '™ Cart (0) Account Management Logout
Online Application
Welcome to City of Tempe's Online Permitting System. Using this system you can anspoiiaion

submit and update information, pay fees. schedule inspections, track the status of your
application, and print your final record all from the convenience of your home or T
office. 24 hours a day. Lo

Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.
Please *Allow Pop-ups from This Site” before proceeding. You must accept the
General Disclaimer below before beginning your application. A d w

¥ Transportation
O Oversize Overweight Permit
(Q Traffic Control Construction
(O Traffic Control Construction Extension
L Tiaffic Control Spacial Event

| ® Trafiic Eng Barricade Certiication |

General Disclaimer
While the City of Tempe ("City") attempts to keep its Web information accurate and
timely. the City neither warrants nor makes representations as to the functionality

or condition of this Web site, its suitability for use, freedom from interruptions or
. .

puter virus, or of proprietary rights. Web materials and
information (collectively "Materials") have been compiled from a variety of sources

and are subject to change without notice from the City as a result of updates and
corrections. A

Continue Application »

I have read and accepted the above terms.

Continue Application »
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Step 9: Select “Look Up” within “Licensed
Professional to connect to your

account.

Trempe Online Permits and Research

A Home Q, Search + New E= Schedule

Announcements Logged inas: Tom Traffic

Transportation
Traffic Eng Barricade Certification

1 Step 1 2 Step2 3 Review

Step 1:Step 1>Contact Information
Licensed Professional

To add a new licensed professi
professional, click the Look Up bution

Look Up

Designers

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link.

Select from Account Add New Look Up

IR E LR

fessional, click the Select from Account or Add New button. To edit a licensed profession;

SRR (1T 1T

‘D Retum to City of Tempe Arizona

Collections (0) W Cart (0) Account Management Logout

4 Record Issuance

* indicates a required field.

al, click the Edit link. To find a licensed

Application Instructions I

Step 10: After the Licensed Professional info is

NOTE: LICENSED PROFESSIONAL INFO
WILL NOT APPEAR IF YOU HAVE NOT
EMAILED ALL REQUIRED DOCUMENTS
TO ET-BARRICADING@TEMPE.GOV
FOR PRELIMINARY REVIEW

b

added, add contact info for designers,
field supervisors, operations managers,
and dispatchers.

‘Tempe Online Permits and Research
BT T
A Home Q Search + New 2 Schedule © Rerorm o Ciy of Tcmpe Arizoma

Traffic Eng Barricade Certification

181 252 3 Revew 4 Record Issuance

Step 1:5tep 1>Contact Information

cesstuly.

Tom Traffic
COMPANY NAME

. T it coict.chick the Edink

T e comtace. ik th Sl from Account o Ak e b
Select from Account LookUp

Field Supervisors

Select from Account LookUp

Toatar

Tt e comtats, ik the St from Account o Ak New bt T it ortae.clck e i ok

. .3 comtoe.clck e i k.

seectrom Account Lookup

Dispatch

Tt e comtacs, ik the Sfectfrom Account o Ak New bt To et s ortac. ek e i ik

10  IHENIIER



Annual Barricading Permit (BAR) Application Instructions K

b

New User Guidance Step 12: Select "Add" to upload all required |
documents:

Step 11: Enter insurance and ATSSA certification + ATSSA Certifications
expiration daftes. + Cancellation Letter

Trempe Online Permits and Research » Cerfificate of Insurance

QT TV Trempe Online Permits and Research
T T

# Home Q Search + New &S Schedule O Remm o Ciry of Tempe Arizona
Announcements Loggedinas: Tom Traffic  Collections (0] ™ Cart {0) Account Management  Logout it Q Search gt £ Schedale o s
Announcements Loggedinas Tom Traffic ilectic W Cart (0) A Logout
Traffic Eng Barricade Certification
1 Step1 2 502 3 Review 4 Rizoord lssuanse
— Traffic Eng Barricade Certfication .
File Upload x
Step 2:Step 2>Documents 1 Stepl 2 Step2 3 Review 4 Record Issuance
*Indicares 3 required field. —_— The maximum file see allowed i 256 MB.
s The following il type: are not allowed o upload: bt b mht; mhtml: exz: bat; AL fp:
EUBIEIe Step 2:Step 2>Documents 5 mei;exe: confg;

*Imcicates 3 required el

GENERAL INFORMATION USE EXPIRATION DATE ——

mmewesof | ——— OF ATSSA SUPERVISOR AE—
=
= CERTIFICATION s
Insurance Expires-
Certification Expires [=]
- Insurance 12/31/2024
Certification Expi o
=

cx; msi; exe; confg.

IR E LR T lmrmem
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Step 13: For each document, use the dropdown
menu to identify the document type. After all
documents are added and identified, click “Save”,

then “Continue Application”.

Attachment

The maximum file size allowed Is 256 MB.

The following file types are not allowed 0 upload: emi; hitm; mhe; mhemi; exe; bat: dil |sp: J5 .C5; msl; exe; config:.
This application type requires you to submit the following types of documents. Subject ro the collected information. you may be required to submit

additional OCUMEnts priof to approwal.
Insurance Certificate, ATSSA Certfication, Registrar of Coniractors, Cancellation Letter

wame rpe e s pae

No records found.

B =

Continue Application =

Remove

Save and resume later

Application
Instructions

Step 14: Review all
entered information
and click “Continue
Application”.

Online Permits and Research

Eschniule D Bk Gy ol T A |

Tiaflc | Collctom 01 8t ) Account Maragamens Logout

—
=
uuuuuuuuuuuuuuuuuuuuuuuu o

=
=
=
=
=

imuramen 2y

Cortification

Expirm:

Attachment =

Py e p _—

s e e oo

fobru

s e ™ Lmms v pcson

AAAAA I o T mammr [Acions|

nnnnnnnnnnnn i maa s [Actionse|

== s mgzmm |Acion|
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Annual Barricading Permit (BAR) Application Instructions g
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Step 15: Receive BAR application receipt, may rﬁrTempe Online Permits and Research
click BAR number link to check status R T

"TTempe Online Permits and Research
I“ mﬂ_llll "“ # Home Q Search + New £ Schedule 9 Retum to City of Tempe Arizonz

Announcements Loggedinas: Tom Traffic Collections (0) ™ Cart (0) Account Management Logout
# Home Q, Search + New £2 Schedule D Retum to City of Tempe Arizona
Transportation
Announcements Loggedinas: Tom Traffic Collections (0) ™ Cart(0) Account Management Logout

Record BAR23022: Add to cart
Traffic Eng Barricade Certification Bdd v collectien
Record Statu: ~

Transpariation

Record Info v Payments + Custom Component
Payment RecsipiRecord
1 Selectilemlopay | 2 iyomation issuance

Step 3:Receipt/Record issuance Work Location

Click on the link below to review your application, check status, o see other updates.

Record Details

Receipt
Licensed Professional:
Your application(s) has been successfully submitted. Name Email Address
Please print your record(s) and retain a copy for your records. COMPANY NAME
Address Line 1
Address Line 2
City, State, Zip Code
United States
No Address Phone Number

Barricade Company License Number
» More Details

IR E LR 13 1IN
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Step 16: Following City review, you will receive
an invoice link by email. Click the link within
the email or log in to the portal to complete
payment.

Online Permits and Research
AR e

'ﬁrTempe

# Home Q, Search + New £2 Schedule ) Retum to City of Tempe Arizona
Announcemen ts Loggedinas: Tom Traffic Collections (0) ™ Cart (D) Account Management Logout
Transportation
Record BAR23022: Add to cart

Traffic Eng Barricade Certification Add to collection

Record Status: Pending

Record Info v Custom Component

Fees
Outstanding:
Date Invoice Number Amount
11/22/2023 649946 523737

Total outstanding fees: $237.37

IR E LR

Step 17: Select “Check Out” and enter I

Application Instructions I

payment information.

Online Permits and Research
BT

rﬁrTempe

# Home Q, Search + New E2 Schedule "D Retum to City of Tempe Arizona

Announcements Loggedinas: Tom Traffic Collections {0) ™ Cart(0) Account Management Logout

Transporiation
Listed below are preliminary fees based upon the information you've entered. Some fees are based on the quantity of work items installed
or repaired. Enter quantities where applicable. The following screen will display your total fees.
Application Fees

Fees Qty. Amount

Annual Traffic Barricade Certification i 523737

TOTAL FEES: $237.37
Note: This does not include additional inspection fees which may be assesses d later.

=0 e
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Annual Barricading Permit (BAR) Application Instructions rq.l
[

Step 18: Following City confirmation of payment, the

BAR permit will be issued. The BAR permit can r : "
accessed in the portal under “Search”, “My Tempe Online Permits and Research

Records”. UMY | LN

‘Trempe Online Permits and Research
BT

# Home Q Search + New £2 Schedule "D Retura to City of Tempe Arizona

Announcemen its  Loggedina s: Tom Tral ffic Collections (0) ™ Cart (0) Account Management Logout

Transporiztion
# Home + New 22 Schedule D Retum to City of Tempe Arizona Record BAR23022: [r—

Traffic Eng Barricade Certification Add to collection

Announcements Logged inas: Tom Traffic Collections (0) ™ Cart(0) Account Management Logout Record Status: Active

Record Info Payments + Custom Component

« Transportation and Residential Parking
Showing 1 of 1 Download results | Add to collection | Add to car

Status Action

raffic Eng Barricade
ertification

E
fm

IR E LR 15 1IN
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Reminder: Insurance certificates and ATSSA certifications must remain
up-to-date within the BAR throughout the year. If certifications expire
without updated documentation, the account will be locked and users

will not be able to submit TCPs.

To avoid a lapse in access, updated documentation must be uploaded
to the portal under the existing BAR record prior to expiration.

IR E LR 16 1IN
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Contact Information

Veronica Carreon
Annual Barricade Permits
et-barricading@tempe.gov

Michelle Beckley
Barricading Supervisor
michelle_beckley@tempe.gov

IR E LR 17 IR
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